
DBS	Internship	Info	for	employers	

 

What is the scheme? 
A medium-term placement scheme for sixth-form students (age 16-17) to come and work unpaid in your workplace and in return 

learn something about your company and industry. Initially these will be lower-sixth (AS level students); some may continue into A2, 

their upper sixth year. They come to you for either one or two consistent half-days per week, depending on the slots in their 

academic timetable; they can choose 3- or 6-month placement. Travel and punctuality is their problem (but we ask you to be aware 

that these are not continuous because of things like school holidays, and that attendance will only be 80-90% because student 

timetables often have significant academic events that cannot be avoided and will interrupt.) 

 

How is it useful to us as a company? 
Hopefully, very. We’re not asking you to babysit. Most of our sixth form are able, engaged and willing to work. They should be useful 

to you, save your staff time, and not cost you a salary. In return they gain from the experience, and you agree to give them a 

reference (if they deserve one.) We go to great lengths to make sure they realise it’s a privilege and if it’s not useful to you as a 

company – you can fire them and we’ll back you if you simply don’t like them or they’re no use. That’s a good lesson for them to 

learn before it’s too late. Gosh, we’re mean (you should value that!) 

 

We’re not a school, we’re not sure we can do this… 
Like I say, you’re not doing it for them. There’s a contract which lays out what they and you both undertake to do, and gives 

guidance on what  range of work should be involved. Obviously there are some restrictions (don’t let them get involved in stuff too 

hazardous, let them do challenging tasks but with back-up and without excessive time pressure etc) but they will be expecting to 

work hard, including on plenty of menial tasks, just to benefit from seeing the workplace in action. Use them, don’t think you’re 

providing for them or looking after them. I reiterate that you can get rid of them if you want. 

 

How can we guarantee they’ll not waste our time? 
Glad you asked. We make them pay a 2000 dh deposit just to take up an internship. We want there to be as small a risk as possible 

of them wasting your time or letting you down, and if they bail out of the placement, or you choose to fire them, or at the 

completion of the placement you don’t feel they followed the contract or were of value, we keep their deposit. This gives them an 

important incentive to stick with it and impress you. 

 

What should we provide, in terms of work experience? 
The contract helps with this. We ask you to limit the menial work to 50% max of the working time, and to provide at least a few 

opportunities to be involved in the more challenging / fun / aspirational / interesting elements of the work – shadowing lead 

professionals, getting out of the office or meeting clients, attending socials – because after all we want them to interested in and 

excited about possibly going into your line of work. We do ask you to prepare a 1-page development plan for them, early in the 

placement (and preferably with them), and let us and them have a copy – just like you would for your own staff, and to help you as 

well have a use for them in mind. The intention is that, whilst supporting and developing them might take you a small amount of 

staff time, their input and effort will gain you more back than they cost. Challenge them to genuinely make things better, quicker or 

more efficient for your office, and be frank. 

 

“Excited?” I’m not sure I’m always interested in “my line of work”… 
I know the feeling well. But young people are pampered and modern education, as well as modern parenting, is partly to blame: we 

and the internet have produced a culture of constant stimulation in which if they’re not being entertained they feel hard done by. 



We want to put some tough edges on them before they reach the workplace for real. Learning that work is often hard, dull, and 

monotonous is part of life too. Just being able to see how things work – team allocation and responsibility, dealing with deadlines, 

multi-tasking, just-in-time delivery, hierarchies and informalities, office process – etc etc etc – these are all big learning opportunities 

for them to learning by witnessing.  

 

I’m not sure it’s a good idea to have kids in this office… 
They’re young people by this age and need to accept adult behaviour and contexts and learn to fit in. We ask you to be a bit 

sensitive to issues of behaviour, strong language and cultural norms, if it’s possible – but we make them sign up accepting this is not 

a school and the office is not going to change for them. Don’t worry about this. Seeing reality is what this programme is for. 

 

Fair enough. What kind of student do we get, then? 
Hopefully, the right one. Here’s the order of things: 

1. We ask you to advertise with some info about the company and the role. 

2. They read the application slots and are invited to make short calls to you to ask for more detail. Please do not use the 

absence of a call against an applicant unless you indicate they SHOULD call – but if they’re too pushy, note it against them 

in case they apply. 

3. There are fixed windows of application in the first instance (and a rolling programme thereafter) and they make an 

application. (This can be by a method of your choosing – use your own forms if you like – but we recommend you follow our 

normal method: a 1-page letter of application and a DBS internship form. See link below.) 

4. We encourage you to shortlist and interview (for your benefit more than theirs.) We recommend this is face-to-face but you 

can use Skype or phone if you prefer. Please interview no more than 2 students (they don’t drive and it’s a big ask if they 

have to attend lots of interviews.) Remember that a handful will get other offers first or that they prefer! Also, if the time 

slots in the week you can offer are limited, obviously only shortlist those who can fit when you need. 

5. Please provide a very short email (and copy us) with reasons for not accepting those you reject (unless they didn’t complete 

the application form fully, in which case don’t bother.) 

6. They start as soon as you both can schedule a slot. 

7. Please make sure your contact person in the office emails me the details ASAP. 

 

For various obvious reasons, you can only have one student on placement at once. For obvious reasons we ask you not to 

discriminate if at all possible (we understand some workplaces may be female-only.)  

 

What are the practicalities – the things we’re supposed to be emailing you? 
Once you’ve employed someone, make sure you tell us who, the times in the week, the planned duration of the placement – and 

update us if there are major changes as we go on. We’re not here to police you (or the students) in the placements – but sometimes 

there will be a clash and I can help placate a teacher or support a parent who wants them to come to you on a given day rather than 

attend something else they’re being pressured to do. Also, we can’t write this into their university reference without clear details 

from you. 

 

What happens if we or they are not happy for any reason? 
If they’re not happy they will leave. We ask them to talk to you first and in some cases we can mediate but regrettably on occasion 

people will just not come back, despite our insistence that this is not acceptable. The 2000 dh deposit is designed to prevent this. 

Often this is more to do with the parents than with the student, and we use a cash deposit rather than a school disciplinary sanction 

as, frankly, this stings parents more – and so we hope it will be more effective in preventing people “quitting” before they’ve got the 

hang of things. We usually find once placements have run for a few sessions, they settle into a good pattern and become long-term 

and beneficial to all. We don’t anticipate a drop-out rate of more than 10%. We also warn them that dropping out will be reflected in 

their university reference: it’s a character issue. 

 



As said at top – if you’re not happy, you can just get rid of them. We do ask you to have one warning step and provide clear feedback 

first, but feel free to dismiss at zero notice thereafter (again they will lose their deposit.)  

 

Can’t we take interns ourselves without the school’s involvement? 
On your head be it! Our kids are great, broadly speaking, but like all young people have some generic weaknesses. The last couple of 

decades of education and social changed have produced young people who are more innovative, creative, soft-skilled, 

technologically-engaged and process-ready than ever before… but it’s a fair criticism to say that stickability, respect, humility and 

resilience have suffered and are probably the prices we’ve paid in the internet age for the former set of virtues. So we’ve designed 

this programme to force them (and their parents!) to commit in a way they need to learn: 

• they have to make an application to learn this is a privilege 

• they know they are competing for these places just like in the real world 

• they have to realise they’ll pay a penalty (cost) for failure 

• they have to realise that this gets on to their university reference – for good or for ill 

 

… and as a result of this structured programme you’re far more likely to get a committed and capable intern for free. 

 

What do I need to provide to take part? 
Simples. Details for a point of contact in the firm, and (if you like) a written description of the company’s work and what the intern 

can expect (you don’t need to do this, but you’ll probably get more and better applicants if you spend a bit of time on this.) We’ll 

give you a timeline to submit this and when to make your decision about shortlisting and interviewing. Basically, you can email this 

back to us: 

 

COMPANY DETAILS (critical) 

Company name  Address  

Name & surname of contact  Email  

Their job title  Mob #  Office #  

Company web address  Can they call to discuss the placement? DO SO / OK / NO 

THE COMPANY’S BUSINESS (optional but very helpful) 

What does 

the business 

do, who are 

their clients, 

what 

industry(ies) 

are they in? 

 

What skills 

would be 

useful for an 

intern to offer 

in your office? 

 

What will an 

intern get out 

of the 

placement in 

your office? 

 

 

Beyond that, you just need to be aware that several students might call you for 5-15 minute conversations to ask about the 

company.  

 



Does this expose us legally in any way? 
As long as you provide training and support for any slightly hazardous things, no. Students are covered by the school’s insurance for 

normal workplace activity. They are agreeing in the contract not to disparage the company or reveal any internal details of business, 

either during or after the placement (and, on top of keeping their deposit, we will treat it as a serious disciplinary matter if we had 

evidence they were.) In the contract they are agreeing to a no-appeal system where the employer’s decision is final. 

 

All this sounds great. Can I use these forms to invite an internee from my son’s school 

instead? 
Please don’t steal our IP. Besides, why would you want to organise an internship with a school who are too rubbish to think this 

through, provide you with all these details and design a programme ensured to provide you with a committed, capable and positive 

young person who is well-prepared for the placement? 

 

OK, I’m in. Who do I talk to? 
Hi. I’m Mike Drennan, Head of Careers for Dubai British School. mdrennan@dubaibritishschool.ae . The Work Experience Co-

ordinator, Linda Jackson-Hall, may also be in contact with you, especially for the admin side of things: 

placements@dubaibritishschool.ae  

 

You’ll want to have a quick look here to see all the details and documentation: www.dbscareers.wordpress.com/interns  

 

I’ll try to get back to you asap on emails but we have almost no time allowance to support this, so please be patient. I can’t take calls 

because most of my time is teaching and answering a phone in class is pretty much a hanging offence. But I will try to call you when I 

can, if you ask me to by email! 


